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Some death registration basics



Electronic registration required

• The person in charge of 
interment or in charge of 
removal of a body from a 
registration district for 
disposition shall:

• file the certificate 
electronically as 
specified by the state 
registrar

- HSC 193.002 (4)

• The person completing 
the medical certification 
shall submit the 
information and attest to 
its validity using an 
electronic process 
approved by the state 
registrar

- HSC 193.005 (h)



Electronic registration scenario

What should you do if a physician isn’t on TER? 

What about a JP or a funeral home?

Contact your VSU Area Representative first; he or she may be able to help.

If that doesn’t work, you may need to contact the Texas Medical Board: 

http://www.tmb.state.tx.us/page/place-a-complaint

Or the Texas Funeral Service Commission:

http://www.tfsc.state.tx.us/complaints



Timeliness

• Not later than the 10th 
day after the date of a 
death that occurs in this 
state, a death certificate 
shall be filed with the 
local registrar of the 
registration district in 
which:

• the death occurs;  or                                                    

• the body is found, if the 
place of death is not known.                 

- HSC 193.003 (a)

• To file a record of a death 
that occurred in this state but 
was not registered within one 
year of the date of death, a 
person shall submit a record 
of the death to the county 
probate court in the county in 
which the death occurred

- HSC 193.007 (b)



Aliases, also known as AKA’s

The alias should be listed [only] if  it is substantially different from the 
decedent’s legal name (e.g., Samuel Langhorne Clemens AKA Mark Twain, 
but not Jonathan Doe AKA John Doe)… AKA does not include 

• Nicknames, unless used for legal purposes on the family’s request.

• Spelling variations of  the first name.

• Presence or absence of  middle initial.

• Presence or absence of  punctuation marks or spaces.

• Variations in spelling of  common elements of  the surname, such as ‘Mc’ and 
‘Mac’ or ‘St’ and ‘Saint’ 

-Texas Handbook on Death Registration



Transgender decedent scenario

A funeral director asks you how they should handle 

the following situation:  

The decedent was born male but has since undergone 

surgery and is now legally female. What should be 

entered as the decedent’s sex?  



Transgender decedent scenario

The Handbook on Death Registration (per the CDC Handbook on Death 

Registration) states, “select male or female based on observation. . . . If sex 

cannot be determined after verification with medical records, inspection of 

the body, or other sources, select Unknown.”

Defer to the medical certifier’s judgement for this item.



Record types

Local Registrar

ElectronicManual
Drop-to-paper

(DTP)

Local Registrars will

handle processing up to three types of death

certificates.   



• Has been completed using TER software 

• Is not ‘fully electronic’ because the medical certifier or 
funeral home is not using TER 

• Does not contain printed information on the back

• Includes an ‘EDR’ and ‘DTP’ number

• Excludes printed statistical information; items (43-49)

What is a drop-to-paper death certificate?

A ‘drop-to-paper’ (DTP) death certificate is an 8 ½ x 11 inch 

(standard size) printed Certificate of Death form that:



Important note on paper death records:

VSU now only accepts DTP and manual death records under 

certain circumstances.

As a general rule, if  it’s at all possible to process the record electronically, VSU will 

not accept a paper version of  the record.



Electronic Death 

Registration Number

This is the 8 ½ x 11 inch (standard size)

Certificate of  Death ‘DTP’ form.  It 

contains an ‘EDR’ & ‘DTP’ number.

DTP. NO 1EDR 000000000271

Drop-to-Paper 

Number



Then click the 

‘Search’ icon  

Processing a DTP record:

Select Processing > Death,

Functions > Local 

Registration



Click ‘Find’

TER is now searching the database 

for the record.  If  the record is 

found, it will be displayed. 



Select the record from the list below.



Click on 

record

Click on ‘Select 

Record(s)’



Compare the DTP number on the paper to the DTP number on 

the screen to make sure that you have the most recent version of 

the ‘drop-to-paper’ form. The DTP number is the count that 

represents the number of times that the ‘Drop-to-Paper’ death 

certificate has been printed. This number also prints on the 

paper copy of the ‘Drop-to-Paper’ death certificate. 



Enter Local 

File Number

Enter Local 

File Date



Click the ‘Save’ icon 

to release record

All items are now complete, the record 

is ready to be released to the state. 

Be sure to copy the DTP record, file 

the copy in your office, and mail the 

original DTP record to VSU.



Mailing records to VSU

HSC 191.029: On the 10th day of each month, the 

local registrar shall send to the state registrar:

(1) The original certificates that the local registrar 

registered during the preceding month; or

(2) A report of no births or deaths on a card provided 

for that purpose if no births or deaths occurred 

during the preceding month.



Mailing records to VSU



Record Status

Local registrar offices should check the Record Status screen daily.



Record Status

Typically, you’ll want to select “ALL LOCAL PENDING.”



Record Status

Here’s the report.



Record Status



HSC 191.027: Before accepting a birth or death record, the local 

registrar or deputy must review it for accuracy.

Remember that you can print the record 

prior to acceptance in order to review it. 

Always check to 

ensure the death 

occurred in you 

registration district.



Authorizations



Report of  death

The funeral director or person acting as such, who first 

assumes custody of a dead body or fetus, shall within 

24 hours either mail or otherwise transmit a Report of 

Death to the local registrar of the district in which the 

death occurred or the body was found.

A copy of the Report of Death form shall serve as 

authority to transport (by means other than common 

carrier) or bury the body within Texas. 

The Report of Death can be printed from TER once it’s 

been entered in the system.

- TAC 181.2(a), Death Handbook



Burial-transit permit

If a dead body or fetus is to be removed from this 
state, transported by common carrier within this 
state, or cremated, the funeral director, or person 
acting as such, shall obtain a burial-transit 
permit from the Local Registrar where the death 
certificate is or will be filed, or from the State 
Registrar electronically through a Vital Statistics 
Unit electronic death registration system

- TAC 181.2 (b)



Burial-transit permit

• The registrar shall not issue a burial-transit permit until a 
certificate of death, completed in so far as possible, has been 
presented 

- TAC 181.2(b)

• Each local registrar shall appoint a Deputy Registrar so that a 
registrar will be available at all times for the registration of 
births and deaths.

-HSC 191.022(c)



Burial-transit permit

Completed in so far as possible?

A death or fetal death certificate does not have to be 
completed in all respects prior to the issuance of a 
Burial-Transit Permit. At the very least, it must have the 
name of the deceased, date and place of death or delivery, 
name and address of funeral service first assuming 
custody of the body, and signature and license number of 
the funeral director

- Local Registrar Handbook



Apostilles

To ship a body from Texas to Mexico, a Burial-

Transit Permit, a certified copy of the Texas 

Certificate of Death, and an Apostille from the Texas 

Secretary of State’s Office is generally required.

Countries other than Mexico may have different 

requirements for receiving a body. Check with the 

consulate office of the country to which you are 

shipping the body if you have any questions about 

shipping a body there.

Texas Secretary of State: 

http://www.sos.state.tx.us/authinfo.shtml



Cremation Requirements

If death occurred in an ME county:

• Proof of autopsy or proof that autopsy is 

unnecessary [CCP 49.25(10)]

• BTP [TAC 181.2(b), HSC 716.051]

• Cremation authorization from authorized 

agent [HSC 716.051]

• If cremating within 48 hours of death, a

written waiver by JP/ME or a court order 

[HSC 716.004]

If death occurred in a non-ME county:

• Proof of autopsy or proof that autopsy is 

unnecessary provided that inquest is 

being conducted by JP [CCP 49.09 (b)]

• BTP [TAC 181.2(b), HSC 716.051]

• Cremation authorization from authorized 

agent [HSC 716.051]

• If cremating within 48 hours of death, a 

written waiver by JP/ME or a court order

[HSC 716.004]



Cremation Requirements

Death Occurred 

in an ME 

district?

No
Inquest being 

conducted by 

JP? (CCP 49.04)

No
No cremation 

authorization is 

necessary from JP

Yes Yes

Proof of autopsy or proof that 

autopsy is unnecessary 

required from ME (CCP 49.25 

(10)

Proof of autopsy or proof that 

autopsy is unnecessary 

required from JP (CCP 49.09 

(b)

FH obtains BTP            (TAC 

181.2 (b))          (HSC 716.051)

*Cremation 

Authorization 

required from 

Authorized Agent 

(HSC 716.051)

Cremation w/i

48 hrs? (HSC 

716.004)

No

Cremation 

permitted

Yes

Written waiver 

by JP/ME or 

Court Order 

required (HSC 

716.004)

Cremation 

permitted

*Cremation Authorization not required if 

deceased left written directions for 

disposition  and the authorizing agent 

refuses to sign cremation authorization 

form (HSC 716.054)



Disinternment permit

The disinternment permit issued by VSU serves as authority to disenter, transport (means other than common carrier), 

and reinter a body within Texas (a BTP is required to remove from state, cremate, or transport via common carrier). 

A disinternment permit is not required to disinter and reinter a body in the same cemetery [HSC 711.004(e)(1)].



Amendments



Medical or demographic amendment?

Demographic

Medical The local registrar a record is 

filed with can’t be amended



Electronic or Manual Medical Amendment?

Manual and drop-to-paper death records can’t be medically 

amended electronically. In these cases, the certifier will have to 

complete a manual medical amendment.

Additionally, if an amended date of death would put the date of death after the file date, 

the record will need to be voided and refiled.



Electronic medical amendments

These instructions are accessible from the TER portal page: https://ter2.dshs.state.tx.us/edeath/



Marriage status



Some relevant statutes
Sec. 1.101. EVERY MARRIAGE PRESUMED VALID. In order to promote the public health and welfare and to provide the 
necessary records, this code specifies detailed rules to be followed in establishing the marriage relationship. However, in 
order to provide stability for those entering into the marriage relationship in good faith and to provide for an orderly 
determination of parentage and security for the children of the relationship, it is the policy of this state to preserve and uphold 
each marriage against claims of invalidity unless a strong reason exists for holding the marriage void or voidable. Therefore, 
every marriage entered into in this state is presumed to be valid unless expressly made void by Chapter 6 or unless expressly 
made voidable by Chapter 6 and annulled as provided by that chapter.

Sec. 1.102. MOST RECENT MARRIAGE PRESUMED VALID. When two or more marriages of a person to different spouses 
are alleged, the most recent marriage is presumed to be valid as against each marriage that precedes the most recent marriage
until one who asserts the validity of a prior marriage proves the validity of the prior marriage.

Sec. 2.401. PROOF OF INFORMAL MARRIAGE. 

(a) In a judicial, administrative, or other proceeding, the marriage of a man and woman may be proved by evidence that:

(1) a declaration of their marriage has been signed as provided by this subchapter; or

(2) the man and woman agreed to be married and after the agreement they lived together in this state as husband and wife and 
there represented to others that they were married.

(c) A person under 18 years of age may not:

(1) be a party to an informal marriage; or

(2) execute a declaration of informal marriage under Section 2.402.

(d) A person may not be a party to an informal marriage or execute a declaration of an informal marriage if the person is 
presently married to a person who is not the other party to the informal marriage or declaration of an informal marriage, as 
applicable.



Same-sex marriage

Should be treated just like a traditional marriage.



Amending marriage status

The only person who can amend a marriage status on 

a death record is the informant listed on the record.



Medical certification issues



Is an inquest needed?

1. Prison or jail

2. Unnatural

3. Found, COD unknown

4. Unlawful

5. Suicide

6. Unattended by physician

7. Attended by physician but 

unable to certify

8. Child <6 & required

- CCP 49.04

1. Within 24 hour of admission to 
hospital/institution/prison/jail

2. Unnatural or no good witness

3. Found, COD unknown

4. Unlawful

5. Suicide

6. Unattended by MD

7. Child <6 & required

8. Attended by MD but unable to 
certify

- CCP 49.25

Justice of the Peace Medical Examiner



Death 

occurred 

within 24 

hours of 

admission to 

hospital? 

Yes Assign ME as Certifier  

[CCP 49.25(6)(a)(1)]

[HSC 193.005(e)(1)]

No

Body found; 

cause & 

circumstances 

of death 

unknown [CCP 

49.04 (3)]

No
Death 

occurred w/o 

Medical 

Attendance 

[CCP 49.04 

(6)] 

Assign ME or JP as 

Certifier 

No *Deceased is < 

6 years of age 

[CCP 49.04 

(8)] 

No

Accident / 

Suicide / 

Homicide 
[CCP 

49.04(2)(4)(5)

]

No

Death 

occurred in 

prison or Jail 

(other than 

legal 

execution) 

[CCP 49.04 

(1)]

Yes Yes Yes YesYes

No

1

Natural 

Death?  
1

Physician 

able to 

Certify the 

Record? 

[CCP 

49.04(b)]

Assign 

Physician as 

Certifier

**No

No

Yes

*Answer yes if inquest is required by TFC 

chapter 264

**CCP 49.04(a)(2) or CCP 49.25(6)(a)(2)

Death 

occurred in 

an ME 

district? 

Yes

Assigning the correct certifier



Scenario

A five-year-old dies of unknown causes in a non-ME county. The funeral director 

assigns the record to the appropriate justice of the peace and she conducts an 

inquest. After conducting the inquest, the judge asks the funeral director to assign 

the record to the child’s primary care physician. 

The funeral director calls your office asking for help getting a medical certifier. 

What do you say?

HSC 193.005(e): A person conducting an inquest required by Chapter 49, Code of Criminal Procedure, 

shall:

(1) complete the medical certification not later than five days after receiving the death certificate; and

(2) state on the medical certification the disease that caused the death or, if the death was from external 

causes, the means of death and whether the death was probably accidental, suicidal, or homicidal, and any 

other information required by the state registrar to properly classify the death.



Scenario

An elderly woman on hospice suffers a fall and dies shortly 

after from complications. No one calls the JP for an inquest, 

and the funeral home removes the body. Per CCP 

49.04(a)(2), the judge is still required to conduct an inquest, 

but he refuses because he wasn’t called to the scene at the 

time of death.

What should be done?  

He may have to subpoena everyone involved in this case. He’s still required to 

conduct the inquest, even without access to the body.



Home burials and family cemeteries



Home burials

• Bodies transported by means other than common carrier

• Any body transported by means other than a common carrier 
must be encased in a container which insures against seepage of 
fluid and the escape of offensive odors, provided, however, that 
bodies transported by a licensed funeral director in a vehicle 
used for such purpose need not be so encased

• If a dead body is to be transported by means other than a 
common carrier and for a purpose other than preparation or 
storage, the report of death form shall be enclosed in a strong 
envelope and attached to the container in which the body is 
enclosed 

- TAC 181.3



Home burials

• No human body may be held in any place or be in 
transit more than 24 hours after death and pending final 
disposition unless either maintained at a temperature 
within the range of 34 degrees - 40 degrees Fahrenheit, 
or is embalmed by a licensed embalmer in a manner 
approved by the Texas Funeral Service Commission, or 
by an embalmer licensed to practice in the state where 
death occurred or is encased in a container which 
insures against seepage of fluid and the escape of 
offensive odors

- TAC 181.4



Family Cemetery

• Check with Local County or City Government officials for any rules or 
regulations that apply to your property

• Must be located 1-5 miles outside the municipal boundaries based upon 
population (HSC 711.008)

• Acreage must be surveyed and subdivided into gardens or sections and a 
map must be made and filed along with a written certificate or 
declaration of dedication with the County Clerk (HSC 711.034)

• Container of body must be 1.5-2 feet below surface of ground depending 
on material of container (HSC 714.001) *Not applicable to burials in a 
sealed surface reinforced concrete burial vault

• Record(s) shall be kept of each interment in a cemetery (HSC 711.003)

• Right of access to cemetery lacking public access (HSC 711.041)



Fetal death



Fetal death

• Death prior to the complete expulsion or extraction 
from its mother of a product of conception, 
irrespective of the duration of pregnancy; the death 
is indicated by the fact that after such separation, 
the fetus does not breathe or show any other 
evidence of life such as beating of the heart, 
pulsation of the umbilical cord, or definite 
movement of voluntary muscles

- TAC 181.1 (11)



Fetal death

A certificate of fetal death shall be filed for any fetus 

weighing 350 grams or more, or if the weight is 

unknown, a fetus aged 20 weeks or more, as 

calculated from the start date of the last normal 

menstrual period to the date of delivery

- TAC 181.7 (a)



Cremation of  fetal remains

According to the Department of State Health 

Services Office of General Counsel, a burial transit 

permit is not needed to cremate the remains of a non-

recordable fetal death. Those remains would fall 

under 25 TAC1.135(a)(4)(A)(iii) “approved methods 

of treatment and disposition” and do not fall under 

funeral services laws and rules.



Scenario

Your office filed a VS-112 death record for a fetal 

death event. What needs to be done to correct the 

error?



Thanks for your time and attention.

Questions?


